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INVITATION TO BID 

Sealed bids will be received until 3:00 p.m., local time, on Thursday, December 12, 2024, and 
opened  immediately thereafter in the Town Clerk’s Office, Town Hall, 1030 95th Street, Town of 
Bay Harbor Islands, Florida 33154, for BID NO., ITB-5-1023-PW-0-2024/FVR, BHI – 
Community Center Condensing Unit Replacement. 

This project involves the complete replacement of an existing 30 Ton condensing unit with a new 
Trane unit (or similar). The scope includes removal and disposal of the existing unit, installation 
of new equipment with updated TXV valves (or similar), and full system commissioning. All work 
will be performed during regular business hours with minimal disruption to facility operations. The 
project ensures upgraded cooling capacity while maintaining compatibility with the existing air 
handling system. 

PROJECT OVERVIEW 

This scope of work details the complete replacement of one (1) 30 Ton Condensing Unit, including 
all necessary labor, materials, and equipment required for successful installation and operation. 

DETAILED SCOPE OF SERVICES 

Equipment Specifications 

• One (1) new 30 Ton Trane Condensing Unit or approved equal.
• R-410 refrigerant system
• Spring isolators for mounting
• New TXV valves (quantity: 4)

Removal and Disposal Services 

• Recovery of existing refrigerant in accordance with EPA regulations
• Disconnection of existing refrigerant lines and electrical connections
• Removal of existing condensing unit
• Proper disposal of all removed materials
• Site cleanup after removal

Installation Services 

• Positioning and installation of new condensing unit in existing location
• Installation of new spring isolators
• Connection to existing refrigerant lines
• Installation of new filter driers as needed
• Replacement of four (4) TXV valves at AHU (existing solenoid valves to remain)
• Reconnection to existing electrical system
• System leak check and vacuum procedures
• Charging system with R-410 refrigerant



Testing and Commissioning 

• Complete system startup
• Operational testing and verification
• Performance verification
• System parameter documentation

EQUIPMENT AND MATERIALS 

Contractor shall supply all necessary: 

• Tools and equipment, including forklift
• Installation materials and hardware
• Refrigerant and charging equipment
• Safety equipment
• Testing and measurement equipment

PROJECT PARAMETERS 

• All work to be performed during regular business hours
• Forklift services included in scope
• Contractor responsible for all necessary permits and inspections
• Work area to be maintained in clean and safe condition
• All work to comply with applicable codes and regulations

DELIVERABLES 

• Installed and fully operational 30 Ton condensing unit
• Written startup report and system parameters
• Documentation of any additional issues identified during startup
• Manufacturer's warranty documentation
• Operation and maintenance manuals

WARRANTY 

• Manufacturer's standard warranty on equipment
• Contractor's warranty on installation (duration to be specified)
• Warranty terms and conditions to be provided separately

SAFETY REQUIREMENTS 

• Compliance with all OSHA safety regulations
• Implementation of appropriate safety measures
• Use of required personal protective equipment
• Proper handling and disposal of refrigerants
• Protection of surrounding areas and equipment



9. PROJECT COMPLETION

Project completion shall be determined by: 

• Successful installation of all specified equipment
• Proper system operation verified through testing
• Site cleanup completed
• All documentation delivered
• Final inspection approval

10. DOCUMENTATION

Contractor shall provide: 

• Equipment specifications
• Installation certificates
• Warranty documentation
• Startup report
• Safety compliance documentation
• Disposal/recycling certificates for removed materials

Licensing Requirements: Possession of a General Contractor Licensed in the State of Florida 
is required for this Project or Certified Air Conditioner Contractor. 

NOTE:  Payment on this contract will be made by Check 

Pre-Bid Meeting/Site visit: A pre-bid meeting and/or site visit will be held on Thursday, 
December 5, 2024 10:00 am, local time, at 1030 95th Street., Bay Harbor Islands, Florida 33154. 

While attendance is not mandatory, it is strongly suggested that all contractors attend the 
pre-proposal conference.  It will be the sole responsibility of the bidder to inspect the Town's 
location and become familiar with the scope of the Town’s requirements and systems before 
submitting a proposal. No variation in price or conditions shall be permitted based upon a claim 
of ignorance. Submission of a proposal will be considered evidence that the proposer has 
familiarized himself with the nature and extent of the work, equipment, materials, and labor 
required. 

However, it will be the sole responsibility of the bidder to inspect the Town's location(s)/facilities 
and become familiar with the scope of the Town’s requirements and systems before submitting 
a proposal. No variation in price or conditions shall be permitted based upon a claim of 
ignorance. Submission of a proposal will be considered evidence that the proposer has 
familiarized himself with the nature and extent of the work, equipment, materials, and labor 
required.  

Bid Security:  A certified check, cashier's check, bank officer's check or bid bond for FIVE 
percent (5%) of the bid amount, made payable to the Town of Bay Harbor Islands, 
Florida, shall accompany each offer. 



Bid Bonds:  
 
Bidders can submit bid bonds for projects in two different ways.  
 

1) Bidders can hand deliver their bid bond in a sealed envelope to the 
Finance Department, Procurement 1030 95th Street, Town of Bay Harbor 
Islands, Florida 33154, before time of bid opening, with the company name, 
bid number and title clearly indicated on the envelope. 

 
2) Bidders can mail their bid bond to the Finance Department, Procurement 

Services, 1030 95th Street, Town of Bay Harbor Islands, Florida 33154, 
before time of bid opening, with the company name, bid number and title 
clearly indicated on the envelope. NOTE: Bond must be received at the 
time stamped before bid opening. 

 
It will be the sole responsibility of the bidder to ensure that his bid is submitted before the bid 
opening date and time listed.  
 
Certified Checks, Cashier’s Checks and Bank Drafts: 
These CANNOT be submitted via DEMANDSTAR, nor are their images allowed to be uploaded 
and submitted with your electronic bid.  These forms of securities, as well as hard copy bid bonds, 
must be received on or before the Invitation to Bid (ITB) opening date and time, at the Town 
Clerk’s Office, 1030 95th Street, Bay Harbor Islands, Florida 33154, with the bid number and title 
clearly indicated on the envelope. 
 
It is the bidder’s sole responsibility to ensure that the Town Clerk’s Office receives his bid bond 
or other bid security before the time of bid opening. Failure to adhere to this requirement may be 
grounds to consider the bid non-responsive. 
 
The Town of Bay Harbor Islands reserves the right to waive any informality in any or all bids 
and to reject any or all bids. For all inquiries or questions of a material nature must be received 
prior to the cut-off date specified in the solicitation. Material changes, if any, to the scope of 
services or bidding procedures, will only be transmitted by written addendum. (See addendum 
section of DEMANDSTAR Site).  concerning this RFQ, questions, and requests for additional 
information shall be sent via email to: 
 
Attn: Fausto Vargas, Procurement Officer 
1030 95th Street, Town of Bay Harbor Islands, FL 33154 
Phone: (305) 866-6241 
E-mail: fvargasreyes@bayharborislands-fl.gov 
 
No part of your bid can be submitted via FAX.  No variation in price or conditions shall be permitted 
based upon a claim of ignorance. Submission of a bid will be considered evidence that the bidder 
has familiarized himself with the nature and extent of the work, equipment, materials, and labor 
required. The entire bid response must be submitted in accordance with all specifications 
contained in this solicitation. 
 

 

mailto:fvargasreyes@bayharborislands-fl.gov


  

INSTRUCTIONS TO BIDDERS 
 
The following instructions are given for the purpose of guiding bidders in properly preparing their bids 
or proposals.  These directions have equal force and weight with the specifications, and strict 
compliance is required with all of these provisions. 
 
QUALIFICATIONS OF BIDDERS – No proposal will be accepted from, nor will any contract be awarded 
to, any person who is in arrears to the Town of Bay Harbor Islands, upon any debt or contract, or who 
has defaulted, as surety or otherwise, upon any obligation to the Town, or who is deemed irresponsible 
or unreliable by the Town Commission of Bay Harbor Islands. 
 
CONCERNING SUB-CONTRACTORS, SUPPLIERS, AND OTHERS - The amount of work that is 
sublet by the Bidder shall be limited by the condition that the Bidder shall, with his own organization, 
perform at least forty percent (40%) of the total dollar amount of the Work to be performed under the 
Agreement. 
 
PERSONAL INVESTIGATION - Bidders shall satisfy themselves by personal investigation, and by such 
other means as they may think necessary or desirable, as to the conditions affecting the proposed work 
and the cost.  No information derived from maps, plans, specifications, or from the Engineer, Town 
Manager, or their assistants shall relieve the Contractor from any risk or from fulfilling all terms of the 
contract. 
 
INCONSISTENCIES – Any seeming inconsistency between different provisions of the plans, 
specifications, proposal or contract, or any point requiring explanation must be inquired by the bidder, 
in writing, at least ten (10) days prior to the time set for opening proposals.  After proposals are opened, 
the bidders shall abide by the decision of the Engineer as to such interpretation. 
 
ADDENDA AND INTERPRETATIONS - No interpretations of the meaning of the plans, specifications 
or other contract documents will be made orally to any bidder.  Prospective bidders must request such 
interpretation in writing as instructed in the bid package.  To be considered, such request must be 
received by the Questions and Answers deadline as indicated in DEMANDSTAR.COM.  Material 
changes, if any, to the scope of services or bidding procedures will only be transmitted by written 
addendum.  It is the bidder’s responsibility to verify if addenda have been issued in 
DEMANDSTAR.COM. Failure of any bidder to receive any such addenda or interpretation shall not 
relieve any bidder from any obligation under his bid as submitted.  All addenda so issued shall become 
a part of the contract document.  Bidder shall verify in DEMANDSTAR.COM that he has all addenda 
before submitting a bid. 
 
LEGAL CONDITIONS - Bidders are notified to familiarize themselves with the provisions of the laws of 
the State of Florida relating to hours of labor on municipal work, and with the provisions of the laws of 
the State of Florida and the Charter and the ordinances of the Town of Town of Bay Harbor Islands. 
 
PUBLIC ENTITY CRIMES - A person or affiliate who has been placed on the convicted vendor list 
following a conviction for a public entity crime may not submit a bid on a contract to provide any goods 
or services to a public entity, may not submit a bid on a contract with a public entity for the construction 
or repair of a public building or public work, may not submit bids on leases of real property to a public 
entity, may not be awarded or perform work as a contractor, supplier, subcontractor, or consultant under 
a contract with any public entity, and may not transact business with any public entity in excess of the 
threshold amount provided in Section 287.017, Florida Statutes, for Category Two for a period of thirty-
six (36) months from the date of being placed on the convicted vendor list.



INSTRUCTIONS TO BIDDERS (continued) 
 

  

FORMS OF PROPOSALS - Each proposal and its accompanying statements must be made on the 
blanks provided.  THE FORMS MUST BE SUBMITTED WITH THE BID, and must show the name of 
the bidder and a statement as to its contents. 
 
The proposal must be signed by one duly authorized to do so, and in case signed by a deputy or 
subordinate, the principal's properly written authority to such deputy or subordinate must accompany 
the proposal.  No proposal will be accepted, for any reason whatsoever, which is not submitted to the 
Town as stated above, within the specified time. 
 
INSURANCE -  Contractor shall provide and shall require all of its sub-contractors to provide, pay for, 
and maintain in force at all times during the term of the Agreement, such insurance, including Property 
Insurance (Builder’s Risk), Commercial General Liability Insurance, Business Automobile Liability 
Insurance, Workers’ Compensation Insurance, Employer’s Liability Insurance, and Umbrella/Excess 
Liability, as stated below. Such policy or policies shall be issued by companies authorized to do 
business in the State of Florida and having agents upon whom service of process may be made in the 
State of Florida. 
 
BID BOND - A certified check, cashier's check or bank officer's check made payable to the Town of Bay 
Harbor Islands, or a bid bond in favor of the Town of Bay Harbor Islands shall accompany each bid as 
evidence of the good faith and responsibility of the bidder. The amount of the check or bond shall be 
retained by the Town as liquidated damages in the event the bidder whose bid is accepted refuses to 
or fails to enter into a contract for the execution of the work solicited in this Invitation to Bid. 
 
The bid bond or check shall be a guarantee that the successful bidder will promptly execute a contract 
satisfactory to the Town for the work solicited in this Invitation to Bid and furnish good and sufficient 
bonds. 
 
Following the full execution of a contract for the work solicited in this Invitation to Bid and the successful 
bidder’s provision of good and sufficient bonds, in the event bid security was provided by check, the 
amount of the bid security accompanying the successful bidder’s bid will be refunded to the successful 
bidder, or in the event bid security was provided by a bond, the bond accompanying the successful 
bidder’s bid will be returned to the successful bidder.  In the event the successful bidder fails to enter 
into, execute, and deliver a contract and furnish the required bonds within ten (10) days after the Town 
provides notice to the successful bidder to deliver the executed contract and the required bonds, the 
bid bond shall immediately be payable to the Town of Town of Bay Harbor Islands or in the case of a 
check, the Town shall retain the amount of the check, as liquidated damages.  The Town’s retention of 
such amount shall not be construed as a penalty or for feature. 
 
FILLING IN BIDS - All prices must be submitted in the proposal pages, and all proposals must fully 
cover all items for which proposals are asked and no other.  Where more than one person is interested, 
it is required that all persons interested or their legal representative make all verification and subscribe 
to the proposal. 

PRICES QUOTED: Deduct any discount offered and quote firm net unit prices. In the case of a 
discrepancy in computing the amount of the bid, the unit price quoted will govern. All prices quoted shall 
be F.O.B. destination, freight prepaid (Bidder pays and bears freight charges, Bidder owns goods in 
transit and files any claims), unless otherwise stated in Special Conditions. Each item must be bid 
separately. No attempt shall be made to tie any item or items contained in the ITB with any other 
business with the Town.



INSTRUCTIONS TO BIDDERS (continued) 
 

  

BIDS FIRM FOR ACCEPTANCE:  Bidder warrants, by virtue of bidding, that his bid and the prices 
quoted in his bid will be firm for acceptance by the Town for a period of one hundred and twenty (120) 
days from the date of bid opening unless otherwise stated in the ITB. The Town shall award contract   
within this time period or shall request to the recommended awarded vendor an extension to hold 
pricing, until products/services have been awarded.  
 
ADDITIONAL ITEMS OR SERVICES:  The Town may require additional items or services of a similar 
nature, but not specifically listed in the contract.  The Contractor agrees to provide such items or 
services, and shall provide the Town prices on such additional items or services.  If the price(s) offered 
are not acceptable to the Town, and the situation cannot be resolved to the satisfaction of the Town, 
the Town reserves the right to procure those items or services from other vendors, or to cancel the 
contract upon giving the Contractor thirty (30) days written notice. 
        

            DELETION OR MODIFICATION OF SERVICES: The Town reserves the right to delete any portion of 
the Contract at any time without cause, and if such right is exercised by the Town, the total fee shall be 
reduced in the same ratio as the estimated cost of the work deleted bears to the estimated cost of the 
work originally planned.  If work has already been accomplished on the portion of the Contract to be 
deleted, the Contractor shall be paid for the deleted portion on the basis of the estimated percentage of 
completion of such portion. 
 
If the Contractor and the Town agree on modifications or revisions to the task elements, after the Town 
has approved work to begin on a particular task or project, and a budget has been established for that 
task or project, the Contractor will submit a revised budget to the Town for approval prior to proceeding 
with the work. 
 
CANCELLATION FOR UNAPPROPRIATED FUNDS:  The obligation of the Town for payment to a 
Contractor is limited to the availability of funds appropriated in a current fiscal period, and continuation 
of the contract into a subsequent fiscal period is subject to appropriation of funds, unless otherwise 
authorized by law. 
 
CAUSES FOR REJECTION - No proposal will be canvassed, considered or accepted which, in the 
opinion of the Town Commission, is informal or unbalanced, or contains inadequate or unreasonable 
prices for any items; each item must carry its own proportion of the cost as nearly as is practicable.  Any 
alteration, erasure, interlineation, or failure to specify bids for all items called for in the schedule shall 
render the proposal informal. 
 
REJECTION OF BIDS - The Town reserves the right to reject any bid if the evidence submitted by the 
bidder, or if the investigation of such bidder, fails to satisfy the Town that such bidder is properly qualified 
to carry out the obligations and to complete the work contemplated.  Any or all proposals will be rejected, 
if there is reason to believe that collusion exists among bidders.  A proposal will be considered irregular 
and may be rejected, if it shows serious omissions, alterations in form, additions not called for, 
conditions or unauthorized alternates, or irregularities of any kind.  The Town reserves the right to reject 
any or all proposals and to waive such technical errors as may be deemed best for the interests of the 
Town. 

 
BID PROTEST PROCEDURE: Any proposer or bidder who is not recommended for award of a contract 
and who alleges a failure by the Town to follow the Town’s procurement ordinance or any applicable 
law may protest to the Procurement Division by delivering a letter of protest within five (5) days after a 
Notice of Intent to award is posted on the Town’s website



 

  

 
WITHDRAWALS - Any bidder may, without prejudice to himself, withdraw his proposal at any time 
prior to the expiration of the time during which proposals may be submitted.  Such request for 
withdrawal must be in writing and signed in the same manner and by the same person who signed 
the proposal.  After expiration of the period for receiving proposals, no proposal can be withdrawn, 
modified, or explained. 
 
CONTRACT - The bidder to whom award is made shall execute a written contract to do the work 
and maintain the same in good repair until final acceptance by the proper authorities, and shall 
furnish good and sufficient bonds as specified within ten (10) days after receiving such contract 
for execution. If the bidder to whom the first award is made fails to enter into a contract as 
provided, the award may be annulled and the contract let to the next lowest bidder who is reliable, 
responsible, and responsive in the opinion of the Town Commission, and that bidder shall fulfill 
every stipulation and obligation as if such bidder were the original party to whom award was made. 
 
The contract shall provide that the Contractor agrees to correct any defective or faulty work or 
material, which may appear within one (1) year after completion of the work and receipt of final 
payment. 
 
ENFORCEMENT OF SPECIFICATIONS - Copies of the specifications will be placed in the hands 
of all the assistants to the Engineer and Inspectors employed on the Work, who shall enforce 
each and every requirement of the contract.  Such assistants shall have no authority to vary from 
such requirements. 
 
DRAWING PLANS - Drawing plans may be obtained free of charge at DEMANDSTAR.COM.  

 
SURETY BOND – The Contractor shall execute and record in the public records of Dade County, 
Florida, a payment and performance bond in an amount at least equal to the Contract Price with 
a surety insurer authorized to do business in the State of Florida as surety, (“Bond”), in 
accordance with Section 255.05, Florida Statutes (2021), as may be amended or revised, as 
security for the faithful performance and payment of all of the Contractor’s obligations under the 
Contract Documents. 
 
The successful bidder shall furnish a performance and payment bond in compliance with Section 
255.05, Florida Statutes (2021), written by a Corporate Surety company, holding a Certificate of 
Authority from the Secretary of the Treasury of the United States as acceptable sureties on federal 
bonds, in an amount equal to the total amount payable by the terms of the contract, executed and 
issued by a Resident Agent licensed by and having an office in the State of Florida, representing 
such Corporate Surety, conditioned for the due and faithful performance of the work, and 
providing in addition to all other conditions, that if the Contractor, or his or its subcontractors, fail 
to duly pay for any labor, materials, or other supplies used or consumed by such Contractor, or 
his or its subcontractor or subcontractors, in performance of the work contracted to be done, the 
Surety will pay the same in the amount not exceeding the sum provided in such bonds, together 
with interest at the rate of fifteen percent (15%) per annum, and that they shall indemnify and hold 
harmless the Town of Bay Harbor Islands to the extent of any and all payments in connection with 
carrying out of the contract, which the Town may be required to make under the law.The 
Contractor is required at all times to have a valid surety bond in force covering the work being 
performed.  A failure to have such bond in force at any time shall constitute a default on the part 
of the Contractor.  A bond written by a surety, which becomes disqualified to do business in the 



 

  

State of Florida, shall automatically constitute a failure on the part of the Contractor to meet the 
above requirements. 
 
Such bond shall continue in effect for one (1) year after completion and acceptance of the work 
with liability equal to at least twenty-five percent (25%) of contract price, or an additional bond 
shall be conditioned that the Contractor will correct any defective or faulty work or material which 
appear within one (1) year after completion of the contract, upon notification by the Town, except 
in contracts which are concerned solely with demolition work, in which cases twenty-five percent 
(25%) liability will not be applicable. 
 
AUDIT OF CONTRACTOR’S RECORDS - Upon execution of the Contract, the Town reserves 
the right to conduct any necessary audit of the Contractor’s records.  Such an audit, or audits, 
may be conducted by the Town or its representatives at any time prior to final payment, or 
thereafter, for a period up to three (3) years.  The Town may also require submittal of the records 
from either the Contractor, the Subcontractor, or both.  For the purpose of this Section, records 
shall include all books of account, supporting documents and papers deemed necessary by the 
Town to assure compliance with the contract provisions. 
 
Failure of the Contractor or Subcontractor to comply with these requirements may result in 
disqualification or suspension from bidding for future contracts or disapproval as a Subcontractor 
at the option of the Town. 
 
The Contractor shall assure that each of its Subcontractors will provide access to its records 
pertaining to the project upon request by the Town. 
 
PERIODIC ESTIMATE FOR PARTIAL PAYMENT - After the Contractor has submitted a periodic 
estimate for partial payment, approved and certified by the Public Works Department, the Town 
shall make payment in the manner provided in the Contract Documents and in accordance with 
Florida’s Prompt Payment Act, Section 218, Florida Statutes. 
 
RESERVATION FOR AWARD AND REJECTION OF BIDS - The Town reserves the right to 
accept or reject any or all bids, part of bids, and to waive minor irregularities or variations to 
specifications contained in bids, and minor irregularities in the bidding process.  The Town also 
reserves the right to award the contract on a split order basis, lump sum basis, individual item 
basis, or such combination as shall best serve the interest of the Town.  The Town reserves the 
right to make an award to the responsive and responsible bidder whose product or service meets 
the terms, conditions, and specifications of the ITB and whose bid is considered to best serve the 
Town’s interest.  In determining the responsiveness of the offer and the responsibility of the 
Bidder, the following shall be considered when applicable:  the ability, capacity and skill of the 
Bidder to perform as required; whether the Bidder can perform promptly, or within the time 
specified, without delay or interference; the character, integrity, reputation, judgment, experience 
and efficiency of the Bidder; the quality of past performance by the Bidder; the previous and 
existing compliance by the Bidder with related laws and ordinances; the sufficiency of the Bidder’s 
financial resources; the availability, quality and adaptability of the Bidder’s supplies or services to 
the required use; the ability of the Bidder to provide future maintenance, service or parts; the 
number and scope of conditions attached to the bid. 
 
DEBARRED OR SUSPENDED BIDDERS OR PROPOSERS  -  The bidder or proposer certifies, 
by submission of a response to this solicitation, that neither it nor its principals and subcontractors 
are presently debarred or suspended by any Federal department or agency.  
  



SPECIAL CONDITIONS 
 

01. PURPOSE 
 

The Town of Bay Harbor Islands, Florida (Town) is seeking bids from qualified bidders, for 
construction services in accordance with the terms, conditions, and specifications 
contained in this Invitation To Bid (ITB).   

 
02. DEMANDSTAR  
 

The Town uses Demandstar (www.demandstar.com.) to distribute and receive bids and 
proposals.  There is no charge to vendors/contractors to register and participate in the 
solicitation process, nor will any fees be charged to the awarded contractor.  

 
03. SUBMISSION OF BIDS 

The Town of Bay Harbor Islands uses Demandstar (www.Demandstar.com) to administer 
the competitive solicitation process, including but not limited to soliciting proposals and 
issuing addenda. There is no charge to register and download the ITB from Demandstar. 
Bidders are strongly encouraged to read the various vendor Guides and Tutorials available 
in Demandstar well in advance of their intention of submitting a proposal to ensure 
familiarity with the use of Demandstar. The Town shall not be responsible for a Bidder’s 
inability to submit a Proposal by the end date and time for any reason, including issues 
arising from the use of Demandstar. 

 
Sealed responses shall be delivered during the Town’s normal business hours in a sealed 
envelope and addressed to the Town of Bay Harbor Islands Clerk’s Office, 1030 95th 
Street, Town of Bay Harbor Islands, FL 33154 (Town Hall) no later than Tuesday, 
November 19, 2024, at 3:00 p.m EST (the deadline), at which time and place the 
responses will be publicly opened and the names of the firms will be read. After the 
deadline, responses will not be accepted. Firms are responsible for making certain that 
their proposal is received at the location specified by the due date and time. The Town of 
Town of Bay Harbor Islands is not responsible for delays caused by any mail, package or 
courier service, including the U.S. mail, or caused by any other occurrence or condition. 
The Town’s normal business hours are Monday through Friday, 9:00 a.m. through 
5:00p.m. excluding holidays observed by the Town. 
 
All bids will be opened by the Town Clerk’s Office. 
 

 
04. INFORMATION OR CLARIFICATION 

 
For information concerning procedures for responding to this solicitation, contact Fausto 
Vargas Procurement Officer, at (305) 866-6241 or email at 
fvargasreyes@bayharborislands-fl.gov.  Such contact shall be for clarification purposes 
only.  
 
For information concerning technical specifications please utilize the Question/Answer 
platform provided by Demandstar at www.demandstar.com. Questions of a material 
nature must be received prior to the cut-off date specified in the solicitation. Material 
changes, if any, to the scope of services or bidding procedures will only be transmitted by 

http://www.bidsync.com/
http://www.rfpdepot.com/
http://www.demandstar.com/


written addendum. (See addendum section of Demandstar site).  Bidders please note:  
No part of your bid can be submitted via FAX.  No variation in price or conditions shall be 
permitted based upon a claim of ignorance. Submission of a bid will be considered 
evidence that the bidder has familiarized himself with the nature and extent of the work, 
and the equipment, materials, and labor required. The entire bid response must be 
submitted in accordance with all specifications contained in this solicitation.  The questions 
and answers submitted in Demandstar shall become part of any contract that is created 
from this ITB. 

 
 
05. BID SECURITY   

A certified check, cashier's check, bank officer's check or bid bond for FIVE percent (5%) 
of the bid amount, made payable to the Town of Bay Harbor Islands, shall accompany 
each offer. 
 

 
06. REQUIRED LICENSES/CERTIFICATIONS 

 
Contractor must possess the following licenses/certifications to be considered for award: 
 
General Contractor Licensed in the State of Florida and or Certified Air Conditioner 
Contractor 

 
 

Note: Contractor must have proper licensing and shall submit evidence of same with its bid 
response. 
 

 
07. SPECIFIC EXPERIENCE REQUIRED  
 

The following expertise is required to be considered for this Contract. Specific references 
attesting to this expertise must be submitted with the bid response. 
 
The contractor shall have at least five (5) years of previous experience in commercial 
HVAC system installations and replacements, with specific expertise in large-tonnage 
condensing unit installations. Bidder shall submit proof of HVAC installation experience 
for a minimum of three (3) projects of similar scope and scale (or larger) involving 
condensing units of 25 tons or greater capacity. For each project listed, contractor shall 
identify: location; dates of installation; project name and overall scope; specific details of 
the HVAC work self-performed by Contractor; and client's name, address, telephone 
number and e-mail address. All contractors must be licensed HVAC contractors in good 
standing with current certifications for handling refrigerants and experience working with 
R-410A systems. References must demonstrate successful completion of projects in 
commercial or industrial settings with minimal disruption to ongoing operation 

 
By signing this bid solicitation, contractor is affirming that this expertise will be provided for this 
Contract at no additional charge.  
 
 
08. INSURANCE REQUIREMENTS (See Article 10, Bonds and Insurance, of the Contract 

for details)   



 
INSURANCE 
 
As a condition precedent to the effectiveness of this Agreement, during the term of this 
Agreement and during any renewal or extension term of this Agreement, the Contractor, 
at its sole expense, shall provide insurance of such types and with such terms and limits 
as noted below. Providing proof of and maintaining adequate insurance coverage are 
material obligations of the Contractor. The Contractor shall provide the Town a certificate 
of insurance evidencing such coverage. The Contractor’s insurance coverage shall be 
primary insurance for all applicable policies. The limits of coverage under each policy 
maintained by the Contractor shall not be interpreted as limiting the Contractor’s liability 
and obligations under this Agreement. All insurance policies shall be through insurers 
authorized or eligible to write policies in the State of Florida and possess an A.M. Best 
rating of A-, VII or better, subject to approval by the Town’s Risk Manager. 
 
The coverages, limits, and/or endorsements required herein protect the interests of the 
Town, and these coverages, limits, and/or endorsements shall in no way be relied upon 
by the Contractor for assessing the extent or determining appropriate types and limits of 
coverage to protect the Contractor against any loss exposures, whether as a result of this 
Agreement or otherwise. The requirements contained herein, as well as the Town’s review 
or acknowledgement, are not intended to and shall not in any manner limit or qualify the 
liabilities and obligations assumed by the Contractor under this Agreement. 
 
The following insurance policies and coverages are required: 
 
Commercial General Liability 
Coverage must be afforded under a Commercial General Liability policy with limits not 
less than: 
-$1,000,000 each occurrence and $2,000,000 aggregate for Bodily Injury, Property 
Damage, and Personal and Advertising Injury 
-$1,000,000 each occurrence and $2,000,000 aggregate for Products and Completed 
Operations 
 
Policy must include coverage for contractual liability and independent contractors. 
 
The Town, a Florida municipal corporation, its officials, employees, and volunteers are to 
be covered as an additional insured with a CG 20 26 04 13 Additional Insured – 
Designated Person or Organization Endorsement or similar endorsement providing equal 
or broader Additional Insured Coverage with respect to liability arising out of activities 
performed by or on behalf of the Contractor. The coverage shall contain no special 
limitation on the scope of protection afforded to the Town, its officials, employees, and 
volunteers. 
 
Business Automobile Liability 
Coverage must be afforded for all Owned, Hired, Scheduled, and Non-Owned vehicles for 
Bodily Injury and Property Damage in an amount not less than $1,000,000 combined 
single limit each accident. 
 
If the Contractor does not own vehicles, the Contractor shall maintain coverage for Hired 
and Non-Owned Auto Liability, which may be satisfied by way of endorsement to the 
Commercial General Liability policy or separate Business Auto Liability policy. 



 
Workers’ Compensation and Employer’s Liability 
Coverage must be afforded per Chapter 440, Florida Statutes. Any person or entity 
performing work for or on behalf of the Town must provide Workers’ Compensation 
insurance. Exceptions and exemptions will be allowed by the Town’s Risk Manager, if they 
are in accordance with Florida Statute. 
 
The Contractor waives, and the Contractor shall ensure that the Contractor’s insurance 
carrier waives, all subrogation rights against the Town, its officials, employees, and 
volunteers for all losses or damages. The Town requires the policy to be endorsed with 
WC 00 03 13 Waiver of our Right to Recover from Others or equivalent. 
 
The Contractor must be in compliance with all applicable State and federal workers’ 
compensation laws, including the U.S. Longshore Harbor Workers’ Act and the Jones Act, 
if applicable. 
 
Insurance Certificate Requirements 
a. The Contractor shall provide the Town with valid Certificates of Insurance (binders 
are unacceptable) no later than ten (10) days prior to the start of work contemplated in this 
Agreement. 
b. The Contractor shall provide to the Town a Certificate of Insurance having a thirty 
(30) day notice of cancellation; ten (10) days’ notice if cancellation is for nonpayment of 
premium. 
c. In the event that the insurer is unable to accommodate the cancellation notice 
requirement, it shall be the responsibility of the Contractor to provide the proper notice. 
Such notification will be in writing by registered mail, return receipt requested, and 
addressed to the certificate holder. 
d. In the event the Agreement term or any surviving obligation of the Contractor 
following expiration or early termination of the Agreement goes beyond the expiration date 
of the insurance policy, the Contractor shall provide the Town with an updated Certificate 
of Insurance no later than ten (10) days prior to the expiration of the insurance currently 
in effect. The Town reserves the right to suspend the Agreement until this requirement is 
met. 
e. The Certificate of Insurance shall indicate whether coverage is provided under a 
claims-made or occurrence form. If any coverage is provided on a claims-made form, the 
Certificate of Insurance must show a retroactive date, which shall be the effective date of 
the initial contract or prior. 
f. The Town shall be named as an Additional Insured on all liability policies, with the 
exception of Workers’ Compensation. 
g. The Town shall be granted a Waiver of Subrogation on the Contractor’s Workers’ 
Compensation insurance policy. 
h. The title of the Agreement, Bid/Contract number, event dates, or other identifying 
reference must be listed on the Certificate of Insurance. 

 
 
The Certificate Holder should read as follows: 
Town of Bay Harbor Islands 
9665 Bay Harbor Terrace 
Bay Harbor Islands, FL 33154 
 



The Contractor has the sole responsibility for all insurance premiums and shall be fully 
and solely responsible for any costs or expenses as a result of a coverage deductible, co-
insurance penalty, or self-insured retention; including any loss not covered because of the 
operation of such deductible, co-insurance penalty, self-insured retention, or coverage 
exclusion or limitation. Any costs for adding the Town as an Additional Insured shall be at 
the Contractor’s expense. 
 
If the Contractor’s primary insurance policy/policies do not meet the minimum 
requirements, as set forth in this Agreement, the Contractor may provide evidence of an 
Umbrella/Excess insurance policy to comply with this requirement. 
 
The Contractor’s insurance coverage shall be primary insurance as respects to the Town, 
a Florida municipal corporation, its officials, employees, and volunteers. Any insurance or 
self-insurance maintained by the Town, a Florida municipal corporation, its officials, 
employees, or volunteers shall be non-contributory. 
 
Any exclusion or provision in any insurance policy maintained by the Contractor that 
excludes coverage required in this Agreement shall be deemed unacceptable and shall 
be considered breach of contract. 
 
All required insurance policies must be maintained until the contract work has been 
accepted by the Town, or until this Agreement is terminated, whichever is later.  Any lapse 
in coverage shall be considered breach of contract.  In addition, Contractor must provide 
to the Town confirmation of coverage renewal via an updated certificate should any 
policies expire prior to the expiration of this Agreement.  The Town reserves the right to 
review, at any time, coverage forms and limits of Contractor’s insurance policies. 
 
The Contractor shall provide notice of any and all claims, accidents, and any other 
occurrences associated with this Agreement to the Contractor’s insurance company or 
companies and the Town’s Risk Management office, as soon as practical. 
 
It is the Contractor’s responsibility to ensure that any and all of the Contractor’s 
independent contractors and subcontractors comply with these insurance requirements. 
All coverages for independent contractors and subcontractors shall be subject to all of the 
applicable requirements stated herein.  Any and all deficiencies are the responsibility of 
the Contractor. 

 
NOTE:  TOWN PROJECT NUMBER, PROJECT NAME AND BID NUMBER MUST APPEAR 
ON EACH CERTIFICATE, AND THE TOWN OF BAY HARBOR ISLANDS MUST BE NAMED 
ON THE CERTIFICATE AS AN “ADDITIONAL INSURED” ON REQUIRED LIABILITY 
POLICIES. 

 
A Sample Insurance Certificate shall be included with the proposal to demonstrate 
the firm’s ability to comply with insurance requirements. Provide a previous 
certificate or other evidence listing the insurance companies’ names for all 
required coverage, and the dollar amounts of the coverage. 

 
 
09. PERFORMANCE AND PAYMENT BOND: _____100%______________________ 
 
10. TOWN PROJECT MANAGER 



 
The Town hereby designates the Project Manager as David Hernandez whose address is 
1030 95th Street, Town of Bay Harbor Islands, Florida 33154, telephone number: 
(305)866-6241, and e-mail address is dhernandez@bayharborislands-fl.gov   The Project 
Manager will assume all duties and responsibilities and will have the rights and authorities 
assigned to the Project Manager in the Contract Documents in connection with the 
completion of the Work in accordance with this Agreement.  

 
11. LIQUIDATED DAMAGES  
 

Upon failure of the Contractor to complete the Work within the time specified for 
completion, the Contractor shall pay to the Town the sum of Five Hundred Dollars 
($500.00) for each and every calendar day that the completion of the Work is delayed 
beyond the time specified in this Agreement for completion, as fixed and agreed liquidated 
damages and not as a penalty, so long as the Contractor causes the delay. 
 
 

12. PAYMENT  
  
 Payment on this Contract will be made by check. 
 
13. WORK SCHEDULE (including overtime hours):    
  Regular work hours:   9:00 am to 5:00 pm, Monday through Friday. 
  Town Inspector Hours:  9:00 am to 4:30 pm, Monday through Friday. 

Any inspection requested by the contractor outside those hours will be considered 
overtime to be paid by the Contractor.  
 

 
14. INSPECTION OVERTIME COST:    $150/hr. 

mailto:dhernandez@bayharborislands-fl.gov


 
 

  

GENERAL CONDITIONS 
 
 
GC - 01 -  DEFINITIONS - The following words and expressions, or pronouns used in their stead, shall 

wherever they appear in the Contract and the Contract Documents, be construed as follows: 
 

"Addendum" or "Addenda" - shall mean the additional Contract provisions issued in writing, by the 
Engineer, prior to the receipt of bids. 
 
"Bid" – shall mean the offer or proposal of the Bidder submitted on the prescribed form setting forth 
the prices for the Work to be performed. 
 
"Bidder" – shall mean any person, firm, company, corporation or entity submitting a bid for the Work. 
 
"Bonds" –shall mean bid, performance and payment bonds and other instruments of security, 
furnished by Contractor and his surety in accordance with the Contract Documents. 

 
"Consultant" – shall mean a person, firm, company, corporation or other entity employed by the 
Town to perform the professional services for the project. 
 
“Contractor” – shall mean the successful Bidder who has been employed by the Town to perform 
the construction and related services for the project. 
 
“Contract Work” - shall mean everything expressed or implied to be required to be furnished and 
furnished by the Contractor by any one or more of the parts of the Contract Documents referred to 
in the Contract hereof. In the case of any inconsistency in or between any parts of this Contract, the 
Project Manager shall determine which shall prevail.  
 
“Design Documents” – shall mean the construction plans and specifications included as part of a 
Bid/Proposal Solicitation prepared either by the Town or by the Consultant under a separate 
Agreement with the Town.  
  
“Engineer”  -  shall include the terms “professional engineer” and “licensed engineer” and means a 
person who is licensed to engage in the practice of engineering under Florida Statute, Chapter 
471.  An Engineer may be a Town employee or a consultant hired by the Town.  
 
"Extra Work" - shall mean work other than that required by the Contract. 
 
"Inspector" – shall mean an authorized representative of the Town assigned to make necessary 
inspections of materials furnished by Contractor and of the Work performed by Contractor. 

 
"Notice" - shall mean written notice sent by certified United States mail, return receipt requested, or 
sent by commercial express carrier with acknowledgement of delivery, or via fax or email, or by 
hand delivery with a request for a written receipt of acknowledgment of delivery and shall be served 
upon the Contractor either personally or to its place of business listed in the Bid. 
 
 
“Owner”  -  shall mean the Town of Bay Harbor Islands. 
 
“Project Manager”  -  shall mean a professional designated by the Town to manage the Project 
under the supervision and direction of the Public Works Director or designee.  
 
"Public Works Director" – shall mean the Public Works Director of the Town of Bay Harbor Islands.  



 
 

 

 
"Site" - shall mean the area upon or in which the Contractor's operations are carried out and such 
other areas adjacent thereto as may be designated as such by the Project Manager. 
 
"Sub-contractor" - shall mean any person, firm, company, corporation or other entity, other than 
employees of the Contractor, who or which contracts with the contractor, to furnish, or actually 
furnishes labor and materials, or labor and equipment, or labor, materials and equipment at the site. 
 
"Surety" - shall mean any corporation or entity that executes, as Surety, the Contractor's 
performance and payment bond securing the performance of this Contract. 
 
“Town” – shall mean the Town of Bay Harbor Islands, Florida, a Florida municipal corporation.  In 
the event the Town exercises its regulatory authority as a government body, the exercise of such 
regulatory authority and the enforcement of any rules, regulations, codes, laws and ordinances shall 
be deemed to have occurred pursuant to Town’s authority as a governmental body and shall not be 
attributable in any manner to the Town as a party to this Contract. 
 

GC - 02 -  SITE INVESTIGATION AND REPRESENTATION - The Contractor acknowledges that it 
has satisfied itself as to the nature and location of the Work under the Contract Documents, the 
general and local conditions of the Site, particularly those bearing upon availability of transportation, 
disposal, handling and storage of materials, availability of labor, water, electric power, and roads, 
field conditions, the type of equipment and facilities needed preliminary to and during the 
prosecution of the Work and all other matters which can in any way affect the Work or the cost 
thereof under the Contract Documents. 

 
The Contractor acknowledges that it has conducted extensive tests, examinations and 
investigations and represents and warrants a thorough familiarization with the nature and extent of 
the Contract Documents, the Work, locality, soil conditions, moisture conditions and all year-round 
local weather and climate conditions (past and present), and, in reliance on such tests, examination 
and investigations conducted by Contractor and the Contractor’s experts, has determined that no 
conditions exist that would in any manner affect the Bid Price and that the project can be completed 
for the Bid Price submitted. 

 
Any failure by the Contractor to acquaint itself with all the Site conditions shall not relieve Contractor 
from responsibility for properly estimating the difficulty or cost thereof under the Contract 
Documents.   
 

GC - 03 -  SUBSTITUTIONS - If the Contractor desires to use materials and/or products of 
manufacturer's names different from those specified in the Contract Documents, the Bidder 
requesting the substitution shall make written application as described herein. The burden of proving 
the equality of the proposed substitution rests on the Contractor making the request. To be 
acceptable, the proposed substitution shall meet or exceed all expressed requirements of the 
Contract Documents and shall be submitted upon the Contractor's letterhead. The following 
requirements shall be met in order for the substitution to be considered: 

 
1. Requests for substitution shall be accompanied by such technical data, as the party 

making the request desires to submit.  The Project Manager will consider reports from  
reputable independent testing laboratories, verified experience records from previous 
users and other written information valid in the circumstances; and 

 
2. Requests for substitution shall completely and clearly indicate in what respects the 

materials and/or products differ from those indicated in the Contract Documents; and 
 



 
 

 

3. Requests for substitution shall be accompanied by the manufacturer's printed 
recommendations clearly describing the installation, use and care, as applicable, of the 
proposed substitutions; and 

 
4. Requests for substitution shall be accompanied by a complete schedule of changes in 

the Contract Documents, if any, which must be made to permit the use of the proposed 
substitution. 

 
If a proposed substitution is approved by the Project Manager, an addendum will be issued to 
prospective bidders not less than three (3) working days prior to the date set for opening of bids. 
Unless substitutions are received and approved as described above, the successful Bidder shall be 
responsible for furnishing materials and products in strict accordance with the Contract Documents.   
 

GC- 04 – CONSTRUCTION RESOURCES – Contractor shall provide all labor and equipment 
necessary to complete the installation within a timely manner. Contractor shall provide details as to 
manpower and equipment to be dedicated to the project in its Work Plan. Contractor is responsible 
for making arrangements, obtaining and purchasing construction water services if required to 
complete the work. 

 
 
GC - 05 -  CONTROL OF THE WORK - The Project Manager shall have full control and direction of 

the Work in all respects.  The Project Manager and/or his authorized designee(s) shall, at all times, 
have the right to inspect the Work and materials. The Contractor shall furnish all reasonable facilities 
for obtaining such information, as the Project Manager may desire respecting the quality of the Work 
and materials and the manner of conducting the Work.  Should the Contractor be permitted to 
perform night Work, or to vary the period which work is ordinarily carried on in the daytime, he shall 
give ample notice to the Project Manager so that proper and adequate inspection may be provided.  
Such Work shall be done only under such regulations as are furnished in writing by the Project 
Manager, and no extra compensation shall be allowed to the Contractor therefore. In the event of 
night work, the Contractor shall furnish such light, satisfactory to the Project Manager, as will ensure 
proper inspection.  Nothing herein contained shall relieve the Contractor from compliance with any 
and all Town ordinances relating to noise or Work during prohibited hours.   

 
GC - 06 -  SUB-CONTRACTOR - The Contractor shall not sublet, in whole or any part of the Work 

without the written consent and approval of the Project Manager. Within ten (10) days after official 
notification of starting date, the Contractor must submit in writing, to the Project Manager, a list of 
all Sub-contractors.  No Work shall be done by any sub-contractor until such Sub-contractor has 
been officially approved by the Project Manager.  A sub-contractor not appearing on the original list 
will not be approved without written request submitted to the Project Manager and approved by the 
Public Works Director.  In all cases, the Contractor shall give his personal attention to the Work of 
the Sub-contractors and the Sub-contractor is liable to be discharged by the Contractor, at the 
direction of the Project Manager, for neglect of duty, incompetence or misconduct. 

 
Acceptance of any sub-contractor, other person, or organization by the Project Manager shall not 
constitute a waiver of any right of Project Manager to reject defective Work or Work not in 
conformance with the Contract Documents. 



 
 

 

Contractor shall be fully responsible for all acts and omissions of its Sub-contractors and of persons 
and organizations directly or indirectly employed by them and of persons and organizations for 
whose acts any of them may be liable to the same extent that he is responsible for the acts and 
omissions of persons directly employed by him. Nothing in the Contract Documents shall create any 
contractual relationship between Town and any sub-contractor or other person or organization 
having a direct contract with Contractor, nor shall it create any obligation on the part of Town to pay 
or to see to the payment of any moneys due to any sub-contractor or other person, or organization, 
except as may otherwise be required by law.  

 
GC - 07  - QUANTITIES - Contractor recognizes and agrees that the quantities shown on plans and 

Bid/Price Schedule are estimates only and may vary during actual construction.  No change shall 
be made involving any departure from the general scheme of the Work and that no such change 
involving a material change in cost, either to the Town or Contractor, shall be made, except upon 
written permission of the Town. However, the Project Manager shall have the right to make minor 
alternations in the line, grade, plan, form or materials of the Work herein contemplated any time 
before the completion of the same. That if such alterations shall diminish the quantity of the Work 
to be done, such alterations shall not constitute a claim for damages or anticipated profits. That if 
such alterations increase the amount of the Work to be done, such increase shall be paid for 
according to the quantity actually performed and at the unit price or prices stipulated therefore in 
the Contract. The Town shall, in all cases of dispute, determine the amount or quantity of the several 
kinds of Work which are to be paid for under this Contract, and shall decide all questions relative to 
the execution of the same, and such estimates and decisions shall be final and binding. 

 
      Any Work not herein specified, which might be fairly implied as included in the Contract, of which 

the Town shall judge, shall be done by the Contractor without extra charge.  However, such cost 
increases shall be authorized either by the Public Works Director or designee, or the Town 
Commission based upon the purchasing threshold amounts. 

 
GC - 08 - NO ORAL CHANGES - Except to the extent expressly set forth in the Contract, no change 

in, or modification, termination or discharge of the Contract in any form whatsoever, shall be valid 
or enforceable unless it is in writing and signed by the parties charged, therewith or their duly 
authorized representative. 

 
GC - 09 -  PERMITS AND PROTECTION OF PUBLIC – Permits on file with the Town and/or those 

permits to be obtained by the Contractor, shall be considered directive in nature, and will be 
considered a part of this Contract. A copy of all permits shall be given to the Town and become part 
of the Contract Documents. Terms of permits shall be met prior to acceptance of the Work and 
release of the final payment.  

 
Contractor shall secure all permits and licenses required for completing the Project. Contractor will 
obtain the necessary State, County, and Town construction/work permits if required.  
 
The Contractor shall comply with all applicable Codes, Standards, Specifications, etc. related to all 
aspects of the Project.   

  
Where there are telephones, light or power poles, water mains, conduits, pipes or drains or other 
construction, either public or private, in or on the streets or alleys, the Work shall be so conducted 
that no interruption or delay will be caused in the operation or use of the same. Proper written notice 
shall be given to all affected parties prior to proceeding with the Work.  



 

 GC-6 

The Contractor shall not be permitted to interfere with public travel and convenience by grading or 
tearing up streets indiscriminately, but the Work of constructing the various items in this contract 
shall proceed in an orderly, systematic and progressive manner. 
 

GC - 10 -  DISEASE REGULATIONS - The Contractor shall enforce all sanitary regulations and take 
all precautions against infectious diseases as the Project Manager may deem necessary.  Should 
any infectious or contagious diseases occur among his employees, he shall arrange for the 
immediate removal of the employee from the Site and isolation of all persons connected with the 
Work. 
 

GC - 11 -  CONTRACTOR TO CHECK PLANS, SPECIFICATIONS, AND DATA - The Contractor shall 
verify all dimensions, quantities, and details shown on the plans, supplementary drawings, 
schedules, and shall notify the Project Manager of all errors, omissions, conflicts and discrepancies 
found therein within three (3) working days of discovery.  Failure to discover or correct errors, 
conflictions, or discrepancies shall not relieve the Contractor of full responsibility for unsatisfactory 
Work, faulty construction, or improper operation resulting therefrom nor from rectifying such 
condition at its own expense.  
 

GC - 12 -  MATERIALS AND WORKMANSHIP - All material shall be new and the workmanship shall, 
in every respect, be in conformity with approved modern practice and with prevailing standards of 
performance and quality. In the event of a dispute, the Project Manager’s decision shall be final. 
Wherever the Plans, Specifications, Contract Documents, or the directions of the Project Manager 
are unclear as to what is permissible and/or fail to note the quality of any Work, that interpretation 
will be made by the Project Manager, which is in accordance with approved modern practice, to 
meet the particular requirements of the Contract. 

 
GC - 13 -  SAFEGUARDING MARKS - The Contractor shall safeguard all points, stakes, grade marks, 

monuments, and benchmarks made or established on the Work, bear the cost of re-establishing 
same if disturbed, or bear the entire expense of rectifying Work improperly installed due to not 
maintaining or protecting or for removing without authorization, such established points, stakes and 
marks.  The Contractor shall safeguard all existing and known property corners, monuments and 
marks not related to the Work and, if required, shall bear the cost of having them re-established by 
a licensed Professional surveyor registered in the State of Florida if disturbed or destroyed during 
the course of construction. 

 
GC - 14 -  RESTROOM FACILITIES - Contractor shall provide portable toilet facilities for employee's 

use at a location within the Work site to be determined by the Town.  
 

GC - 15 -  PROGRESS MEETINGS - Weekly Status meetings will be conducted with representatives 
from the Town and the Contractor. Contractor shall budget time to participate in such meetings. A 
well-run Project should result in short meetings.  

 
GC - 16 -  ISSUE RESOLUTION - Should Contractor become engaged in a dispute with a resident or 

a Town employee, the Contractor shall report the situation to the Project Manager immediately. It 
shall be mandatory that the Town participate in any dispute resolution. Failure of Contractor 
personnel to notify the Town shall obligate Contractor to replace the offending employee 
immediately if requested by the Town.  

 
GC - 17 -  TOWN SECURITY-CONTRACTOR AND SUBCONTRACTOR EMPLOYEE 

INFORMATION - Prior to commencing work, Contractor shall provide to the Town a list of all 
personnel and sub-contractors on site. The list will include the name, address, birth date and driver’s 
license number for all personnel. All personnel and subcontractors on site will have on their person 
a company photo ID during all stages of the construction. Contractor shall provide standard required 
personal information per current Town procedures.  



 

 

 
GC - 18 -  POST-CONSTRUCTION SURVEY - The Contractor shall provide as-built survey, sealed 

and signed by a registered surveyor in the State of Florida, as a condition of final payment.  
 

GC – 19 - KEY PERSONNEL - Contractor shall provide as part of the Work Plan, resumes for all key 
project personnel providing supervision and project management functions. Resumes shall include 
work history and years of experience performing this type of work.  
 

GC - 20 -  EXISTING UTILITY SERVICE - All existing utility service shall be maintained with a 
minimum of interruption at the expense of the Contractor. 

 
GC - 21 -  ACCIDENTS - The Contractor shall provide such equipment and facilities as are necessary 

and/or required, in the case of accidents, for first aide services to be provided to a person who may 
be injured during the project duration.  The Contractor shall also comply with the OSHA 
requirements as defined in the United States Labor Code 29 CFR 1926.50. 

 
In addition, the Contractor must report immediately to the Project Manager every accident to 
persons or damage to property, and shall furnish in writing full information, including testimony of 
witnesses regarding any and all accidents. 

 
GC - 22 -  SAFETY PRECAUTIONS - Contractor must adhere to the applicable environmental 

protection guidelines for the duration of a project.  If hazardous waste materials are used, detected 
or generated at any time, the Project Manager must be immediately notified of each and every 
occurrence.  The Contractor shall comply with all codes, ordinances, rules, orders and other legal 
requirements of public authorities (including OSHA, EPA, DERM, the Town, Dade County, State of 
Florida, and Florida Building Code), which bear on the performance of the Work. 

 
The Contractor shall take the responsibility to ensure that all Work is performed using adequate 
safeguards, including but not limited to:  proper safe rigging, safety nets, fencing, scaffolding, 
barricades, chain link fencing, railings, barricades, steel plates, safety lights, and ladders that are 
necessary for the protection of its employees, as well as the public and Town employees.  All 
riggings and scaffolding shall be constructed with good sound materials, of adequate dimensions 
for their intended use, and substantially braced, tied or secured to ensure absolute safety for those 
required to use it, as well as those in the vicinity.  All riggings, scaffolding, platforms, equipment 
guards, trenching, shoring, ladders and similar actions or equipment shall be OSHA approved, as 
applicable, and in accordance with all Federal, State and local regulations. 
 

GC - 23 -  DUST PREVENTION - The Contractor shall, by means of a water spray, or temporary 
asphalt pavement, take all necessary precautions to prevent or abate a dust nuisance arising from 
dry weather or Work in an incomplete stage.  All costs of this Work shall be included in the cost of 
other parts of the Work. 

 
Should the Contractor fail to abate a dust nuisance the Project Manager may stop the Work until 
the issue is resolved to the Town’s satisfaction. 

 
GC - 24 -  SITE CLEANUP AND RESTORATION – The Contractor shall remove all debris and unused 

or discarded materials from the work site daily. Contractor shall clean the work site to remove all 
directional drilling "Driller's Mud" materials. No "Driller's Mud" residue shall be allowed to remain in 
the soil or on the surface of the land or vegetation. All debris and drilling materials must be disposed 
of offsite at an approved location.  
 
The Contractor shall promptly restore all areas disturbed that are outside the Project limits in equal 
or better condition at no additional cost to the Town. 
 



 

 

GC - 25 -  COURTEOUS BEHAVIOR AND RESPECT FOR RESIDENTS AND PROPERTY – The 
Contractor and its employees, associates and sub-contractors shall maintain courteous behavior at 
all times and not engage in yelling, loud music, or other such activities. Contractor's employees shall 
not leave trash or other discarded items at the Work Site, especially on any private property. In the 
event complaints arise, Contractor shall immediately remove such offending employees from the 
project if requested to do so by the Project Manager. Contractor's employees shall not trespass on 
any private property unless necessary to complete the work but with prior permission from the 
owner. 
 
Contractor shall notify and obtain permission from the residents 24 hours in advance when planning 
to work within the resident's property. In addition, Contractor shall notify the resident prior to entering 
their property to perform work or inspect/investigate the work site. Contractor shall not block 
residents’ driveways unnecessarily. Contractor shall not park equipment on landscaped areas when 
the vehicle is not needed for the current construction activities. Contractor shall be responsible for 
repair and/or replacement of all damaged landscaping within 48 hours including repairing vehicle 
wheel impressions, irrigation systems, lighting systems, structures, or any other items of resident's 
property. Contractor shall not destroy, damage, remove, or otherwise negatively impact any 
landscaping within or outside the right-of-way without prior approval from the Project Manager. 

 
GC - 26 -  PLACING BARRICADES AND WARNING LIGHTS - The Contractor shall furnish and 

place, at Contractor’s own expense, all barricades, warning lights, automatic blinker lights and such 
devices necessary to properly protect the work and vehicular and pedestrian traffic.  Should the 
Contractor fail to erect or maintain such barricades, warning lights, etc., the Project Manager may, 
after 24 hours’ notice to the Contractor, proceed to have such barricades and warning lights placed 
and maintained by Town or other forces and all costs incurred thereof charged to the Contractor 
and may be retained by the Town from any monies due, or to become due, to the Contractor. 

 
GC - 27 -  TRAFFIC CONTROL - The Contractor shall coordinate all Work and obtain, through the 

Town’s Engineering Department,, as applicable, any permits required to detour traffic or close any 
street before starting to work in the road. 
 
All traffic control devices, flashing lights, signs and barricades shall be maintained in working 
condition at all times and conform to Manual of Uniform Traffic Control Devices (MUTCD), latest 
edition. 

 
GC - 28 -  COORDINATION - The Contractor shall notify all utilities, Engeering department, etc., in 

writing, with a copy to the Project Manager before construction is started and shall coordinate its 
Work with them.  The Contractor shall cooperate with the owners of any underground or overhead 
utility lines in their removal, construction and rearrangement operations in order that services 
rendered by these parties will not be unnecessarily interrupted. 

 
The Contractor shall arrange its Work and dispose of its materials so as to not interfere with the 
operation of other contractors engaged upon adjacent work, and to join its Work to that of others in 
a proper manner, and to perform its Work in the proper sequence in relation to that of other 
contractors as may be directed by the Project Manager. 
 
Each Contractor shall be responsible for any damage done by it or its agents to the work performed 
by another contractor. 

 
 

 
  
  
 



Bid Form 
Project Name: Community Center Condensing Unit Replacement 
Project Address: 1175 95th Street., Bay Harbor Islands, FL 33154 

Project Description 
This project involves the complete replacement of an existing 30 Ton condensing unit 
with a new Trane unit (or similar). The scope includes removal and disposal of the existing 
unit, installation of new equipment with updated TXV valves (or similar), and full 
system commissioning. 

1. 
Item 
No. 

Description Unit Estimated 
Quantity 

Bid Unit 
Price 

Bid Price 

1 30 Tons Condensing Unit EA 1 $ $ 

1 Installation EA 1 $ $ 

Total cost and amount for the project in words__________________________________ 

______________________________________________________________________ 

BID TOTAL shall include all labor, materials, equipment, overhead, profit, 
insurance, taxes, removal and MOT to complete the Project. 

Time of Completion 
Mobilization to the site after issuance of Town Building Permit: _______________ 

Calendar Days 

Substantial Completion of the Work after mobilization to the site:  _______________ 
Calendar Days 

Final Completion of the Work after mobilization to the site: _______________ 
Calendar Days 

Subcontractors 



 

Bidder shall use the following subcontractors to complete the Work as applicable. Bidder 
shall specify which components the listed Subcontractor will be responsible for: 
 
 
1. __________________________________________________________________ 
 
    __________________________________________________________________ 
 
2. __________________________________________________________________ 
 
    __________________________________________________________________ 
 
3. __________________________________________________________________ 
 
    __________________________________________________________________ 

 
 
Provide 3 samples of Recent Projects and References of Similar Scope 
and Magnitude (include project, name of the project manager or contact 
person, phone number, email address, and cost of the project. 
 
 
1. __________________________________________________________________ 
 
    __________________________________________________________________ 
 
____________________________________________________________________ 
 
2. __________________________________________________________________ 
 
    __________________________________________________________________ 
 
____________________________________________________________________ 
 
3. __________________________________________________________________ 
 
____________________________________________________________________ 
 
____________________________________________________________________ 

 



 
 

BID/PROPOSAL CERTIFICATION 
 

Please Note: It is the sole responsibility of the bidder to ensure that his bid is submitted before prior to the bid opening date 
and time listed. All fields below must be completed. If the field does not apply to you, please note N/A in that field. 

 
If you are a foreign corporation, you may be required to obtain a certificate of authority from the department of state, 
in accordance with Florida Statute §607.1501 (visit http://www.dos.state.fl.us/). 

 

 

Company: (Legal Registration) EIN (Optional): 
 

Address: 
 

Tow
n: 

State: Zip: 

 
Telephone No.: FAX No.: Email: 

 
 

 
 
 
 

ADDENDUM ACKNOWLEDGEMENT - Proposer acknowledges that the following addenda have been received and are 
included in the proposal: 

 

Addendum No. Date Issued Addendum No. Date Issued Addendum No. Date Issued 
 

 
 
 
 

The below signatory hereby agrees to furnish the following article(s) or services at the price(s) and terms stated subject to all 
instructions, conditions, specifications addenda, legal advertisement, and conditions contained in the bid/proposal. 

 
I have read all attachments including the specifications and fully understand what is required. By submitting this signed proposal, 
I will accept a contract if approved by the Town and such acceptance covers all terms, conditions, and specifications of this 
bid/proposal. The below signatory also hereby agrees, by virtue of submitting or attempting to submit a response, that in no 
event shall the Town’s liability for respondent’s direct, indirect, incidental, consequential, special or exemplary damages, 
expenses, or lost profits arising out of this competitive solicitation process, including but not limited to public advertisement, bid 
conferences, site visits, evaluations, oral presentations, or award proceedings exceed the amount of Five Hundred Dollars 
($500.00). This limitation shall not apply to claims arising under any provision of indemnification or the Town’s protest ordinance 
contained in this competitive solicitation. 

 
Submitted by: 

 

Name (printed) Signature 
 

Date Title

http://www.dos.state.fl.us/)


 
 

E-VERIFY AFFIRMATION STATEMENT 
 
 

RFQ/Bid /Contract No: 
 
 
 

Project Description: 
 
 

Contractor/Proposer/Bidder acknowledges and agrees to utilize the U.S. Department of 
Homeland Security’s E- Verify System to verify the employment eligibility of, 

(a) all persons employed by Contractor/Proposer/Bidder to perform employment duties 
within Florida during the term of the Contract, and, 

(b)  all persons (including subcontractors/vendors) assigned by 
Contractor/Proposer/Bidder to perform work pursuant to the Contract. 

The Contractor/Proposer/Bidder acknowledges and agrees that use of the U.S. 
Department of Homeland Security’s E-Verify System during the term of the Contract is a 
condition of the Contract. 

 
 
 

Contractor/Proposer/ Bidder Company Name: 
 
 

Authorized Company Person’s Signature: 
 
 

Authorized Company Person’s Title: 
 
 

Date: 
 



 
 
 

Affidavit of Compliance with Foreign Entity Laws 
 

 
The undersigned, on behalf of the entity listed below (“Entity”), hereby attests under penalty of 
perjury as follows: 

 

1.  Entity is not owned by the government of a foreign country of concern as defined in 
Section 287.138, Florida Statutes. (Source: § 287.138(2)(a), Florida Statutes) 

2. The government of a foreign country of concern does not have a controlling interest in 
Entity. (Source: § 287.138(2)(b), Florida Statutes) 

3. Entity is not organized under the laws of, and does not have a principal place of business in, 
a foreign country of concern. (Source: § 287.138(2)(c), Florida Statutes) 

4. Entity is not owned or controlled by the government of a foreign country of concern, as 
defined in Section 692.201, Florida Statutes. (Source: § 288.007(2), Florida Statutes) 

5. Entity is not a partnership, association, corporation, organization, or other combination of 
persons organized under the laws of or having its principal place of business in a foreign country of 
concern, as defined in Section 692.201, Florida Statutes, or a subsidiary of such entity. (Source: 
§ 288.007(2), Florida Statutes) 

6. Entity is not a foreign principal, as defined in Section 692.201, Florida Statutes. (Source: 
§ 692.202(5)(a)(1), Florida Statutes) 

7. Entity is in compliance with all applicable requirements of Sections 692.202, 692.203, and 
692.204, Florida Statutes. 

8. (Only applicable if purchasing real property) Entity is not a foreign principal prohibited from 
purchasing the subject real property. Entity is either (a) not a person or entity described in Section 
692.204(1)(a), Florida Statutes, or (b) authorized under Section 692.204(2), Florida Statutes, to 
purchase the subject property. Entity is in compliance with the requirements of Section 692.204, 
Florida Statutes. (Source: §§ 692.203(6)(a), 692.204(6)(a), Florida Statutes) 

9. The undersigned is authorized to execute this affidavit on behalf of Entity. 

 

 



 

Date: ____________________, 20___ Signed:       
 
Entity:       Name:        
 

Title:        
STATE OF     
COUNTY OF     

The foregoing instrument was acknowledged before me, by means of ☐ physical presence or ☐ online 
notarization, this ____ day of ______________, 20____, by _______________________________, as 
____________________________ for _____________________________________________________, 
who is personally known to me or who has produced ________________________ as identification. 

Notary Public Signature:      State of Florida at Large (Seal) 

Print Name:        My commission expires:    



 

 

 

 

 
 

DISPUTE DISCLOSURE FORM 
 

Answer the following questions by placing a “X” after “Yes” or “No”. If you answer 
“Yes”, please explain in the space provided, or on a separate sheet attached to this form. 

 
1. Has your firm or any of its officers, received a reprimand of any nature or been suspended by 
the Department of Professional Regulations or any other regulatory agency or professional associations 
within the last five (5) years? 

 

YES   NO   
 
 

2. Has your firm, or any member of your firm, been declared in default, terminated or removed 
from a contract or job related to the services your firm provides in the regular course of business within 
the last five (5) years? 

 

YES   NO   
 
 

3. Has your firm had against it or filed any requests for equitable adjustment, contract claims, 
Bid protests, or litigation in the past five (5) years that is related to the services your firm provides in 
the regular course of business? 

 
YES _____ NO ________If yes, state the nature of the request for equitable adjustment, contract 
claim, litigation, or protest, and state a brief description of the case, the outcome or status of the suit 
and the monetary amounts of extended contract time involved. 

 
I hereby certify that all statements made are true and agree and understand that any misstatement 
or misrepresentation of falsification of facts shall be cause for forfeiture of rights for further 
consideration of this Bid for the Town of Bay Harbor Islands. 

 
 
Firm Date 

 
 
Authorized Signature Print or Type Name and Title 

 



 
 

NON-COLLUSION STATEMENT 
 

By signing this offer, the vendor/contractor certifies that this offer is made 
independently and free from collusion. Vendor shall disclose below any Town of 
Bay Harbor Islands, FL officer or employee, or any relative of any such officer or 
employee who is an officer or director of, or has a material interest in, the vendor's 
business, who is in a position to influence this procurement. Any Town of Bay 
Harbor Islands, FL officer or employee who has any input into the writing of 
specifications or requirements, solicitation of offers, decision to award, evaluation 
of offers, or any other activity pertinent to this procurement is presumed, for 
purposes hereof, to be in a position to influence this procurement. For purposes 
hereof, a person has a material interest if they directly or indirectly own more than 
5 percent of the total assets or capital stock of any business entity, or if they 
otherwise stand to personally gain if the contract is awarded to this vendor. 
Town employees may not contract with the Town through any corporation or 
business entity in which they or their immediate family members hold a controlling 
financial interest (e.g. ownership of five (5) percent or more). Immediate family 
members (spouse, parents and children) are also prohibited from contracting with 
the Town subject to the same general rules. Failure of a vendor to disclose any 
relationship described herein shall be reason for debarment. 
 
 
Name                                                                       Relationships 
 
______________________                                 ________________________ 
______________________                                 ________________________ 
 
In the event the vendor does not indicate any names, the Town shall interpret this to mean that the vendor 
has indicated that no such relationships exist. 



 
 

ANTI-KICKBACK AFFIDAVIT 
 
 

STATE OF FLORIDA     ) 
) 

COUNTY OF   ) 
 
I, the undersigned, hereby duly sworn and deposed say that no portion of this sum 
herein Bid will be paid to any employees of the Town of Bay Harbor Islands or its 
elected officials as a commission, kickback, reward or gift, directly or indirectly by me 
or any member of my firm or by an officer of the corporation. 

 

By:   
 

Title:   
 
 

The foregoing instrument was acknowledged before me this _____day of, 2023, 
by_________________________ [name of person], as _________________[type of 
authority], for _____________ [name of party on behalf of whom instrument was 
executed]. 
 
AFFIX NOTARY STAMP HERE: 

 
Notary Public – State of Florida 

 
 

Print or Type Commissioned Name 
 

Personally Known   OR Produced Identification   Type of 
Identification Produced    
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